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	JOB DESCRIPTION

	SPECIFIC JOB TITLE
	Finance Director 

	GENERIC ROLE TITLE
	BUSINESS DIRECTOR

	LEVEL/GRADE
	H

	JOB FAMILY
	OPERATIONAL SUPPORT

	CONTRACT TYPE
	Perm or Interim 

	HOURS
	Full-time (37 hours) ( Part-time min 3 days per week would be considered) 

	REPORTS TO
	Director / CEO 

	DEPARTMENT
	Finance Department

	LOCATION
	Harpenden

	DATE 
	February 2026

	Overview of role/Job Purpose:

	Reporting directly to the Director/Chief Executive Officer, the Finance Director will be a key member of the Executive Team, responsible for shaping and delivering the institute’s financial strategy to secure long‑term organisational sustainability. The role requires close and influential collaboration with the Executive Team, the Board, and the Biotechnology and Biological Sciences Research Council (BBSRC), ensuring that financial planning, resource allocation, and performance oversight are fully aligned with organisational priorities and funder expectations.
The Finance Director will provide strategic leadership and oversight across the institute’s finance, procurement, and grants functions, ensuring robust financial stewardship that supports world‑class scientific research and high‑performing operational services. They will design, implement, and maintain a comprehensive financial framework that enables informed, evidence‑based decision‑making, for the Executive and budget holders.
A core responsibility of the role is to develop resilient budgets and multi‑year financial plans that balance the needs of current activity with future strategic growth. The Finance Director will ensure that all financial operations meet the highest standards of governance, accountability, and compliance with statutory and regulatory requirements. 
The role holder is expected to carry out the duties listed below, and any other duties reasonably required by the line manager or Institute, commensurate with the grade and level of responsibility for this post.


	Key Responsibilities:

	1. Strategic Financial Leadership
· Lead the development and execution of the Institute’s long‑term financial strategy, ensuring financial resilience and sustainability.
· Provide authoritative financial insight to the Director/CEO, Executive Team, and Board, enabling high‑quality strategic and operational decision‑making.
· Drive integrated financial planning across the Institute, ensuring alignment between research objectives, operational needs, and available resources.
· Monitor the external financial environment, sector trends, and regulatory changes, advising the Executive Team on emerging risks and opportunities.
2. Financial Management & Oversight
· Lead the end‑to‑end financial planning cycle, including budgeting, forecasting, financial modelling, cashflow management, and performance reporting.
· Ensure the accuracy, integrity, and timeliness of all financial reports, statutory accounts, and management information.
· Oversee financial controls, risk management processes, and internal audit activities to ensure strong governance and compliance.
· Manage investment planning, capital expenditure, and financial appraisal of research and commercial opportunities.
3. Leadership of Finance, Procurement & Grants
· Provide strategic and operational leadership for the Finance, Procurement, and Grants functions, ensuring they deliver high‑quality, efficient, and forward‑looking services that enable the institute’s strategic and scientific ambitions, whilst also developing team members.
· Embed a culture of financial excellence, continuous improvement, and customer‑focused service delivery, ensuring teams provide clear, timely, and strategic financial insight to senior leaders, researchers, and operational partners.
· Ensure procurement strategy and policies drive value for money, ethical and sustainable sourcing, compliance with regulatory requirements, and effective supplier management to support long‑term organisational resilience.
· Lead the grants, costing, and project support framework, ensuring full economic costing is maximised, cost recovery is optimised, and internal controls, compliance mechanisms, and financial assurance processes are robust. Oversee effective pre‑ and post‑award monitoring, reporting, and governance to maintain organisational integrity and readiness for external audit or funder review.
4. Executive Collaboration & Institutional Support
· Partner with the Executive team to ensure resources are deployed effectively across research programmes and support services.
· Act as a key advisor to scientific leadership, providing financial expertise that informs project planning, grant applications, funding strategies, and research delivery.  
· Contribute to strategic planning processes, including organisational reviews, transformation initiatives, and long-term institutional development.
5. Governance & External Stakeholder Engagement
· Serve as the primary financial liaison with external regulators, auditors, funding bodies, and other statutory stakeholders.
· Lead preparation for, and reporting to, the Finance and Audit Committee, ensuring high-quality briefings, risk updates, and compliance reporting.
· Attend or chair additional internal committees as required, ensuring financial governance is embedded across the organisation.


	



	PERSON SPECIFICATION AND SHORTLISTING CRITERIA*

	SPECIFIC JOB TITLE
	Finance Director

	GENERIC ROLE TITLE
	Business Director

	LEVEL/GRADE
	H

	JOB FAMILY
	Operations/Business

	CONTRACT TYPE
	Fixed / Interim 

	HOURS
	Full time

	REPORTS TO
	Director and CEO

	EDUCATION/QUALIFICATIONS
	Essential
	Desirable
	How Tested?**

	1.
	Holder of CCAB recognised accountancy qualification, with significant post qualification experience operating at senior leadership level
	X
	
	AF 

	EXPERIENCE/KNOWLEDGE/SKILLS
	Essential
	Desirable
	How Tested?**

	1.
	Extensive experience in strategic financial management within a complex organisation, ideally including either research, higher education, public sector or not for profit environments.
	X
	
	AF/IV

	2.
	Demonstrable experience in strategic financial management leading financial planning, budgeting, forecasting, scenario modelling and long-term financial strategy development.
	X
	
	AF/IV

	3.
	Proven track record in managing grants, research funding, including maximising cost recovery and ensuring funder compliance.
	
	 X
	AF/IV

	4.
	Comprehensive knowledge of governance, financial controls, audit, risk management and statutory reporting requirements 
	X
	
	AF/IV

	5.
	Proven ability to motivate, negotiate, influence and network, both internally and externally with senior colleagues, scientific leaders, board members and stakeholders. 
	X
	
	AF/IV

	7,
	Demonstrable experience in leading high performing finance, procurement and grants teams, setting clear direction, developing talent, continuous improvement and customer-focused service. 
	X
	
	IV

	8.
	Ability to effectively present and communicate financial information, data or analysis to non-financial stakeholders
	X
	
	IV

	COMPETENCIES
	

	· Strategic commercial thinking and implementation
· Innovation and problem solving
· Relating positively to others
· Teamwork and collaboration
· Leadership and management
· Developing self and others to deliver excellence
· Communicating and influencing
	IV

	GENUINE OCCUPATIONAL REQUIREMENTS
	Essential
	Desirable
	How Tested?**

	1.
	n/a
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