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	JOB DESCRIPTION

	SPECIFIC JOB TITLE
	GRANT DEVELOPMENT MANAGER

	GENERIC ROLE TITLE
	BUSINESS MANAGER

	LEVEL/GRADE
	E 

	JOB FAMILY
	BUSINESS SUPPORT

	CONTRACT TYPE
	Fixed Term to 30th March 2028

	HOURS
	FULL-TIME (37 H/WEEK)

	REPORTS TO
	HEAD OF RESEARCH GRANTS

	DEPARTMENT
	Finance 

	LOCATION
	HARPENDEN/NORTH WYKE

	DATE 
	5th December 2025

	OVERVIEW OF ROLE/JOB PURPOSE

	The Grant Development Manager provides essential pre-award bid support and expert guidance to researchers at Rothamsted. You will advise and support grant applicants, Team Leads, Institute Strategic Programme Leads, and Science Directors to maximise Rothamsted’s success in identifying and securing diverse funding from domestic and international research funding agencies, foundations, trusts and industry. This role liaises Rothamsted support services and the scientific teams applying for funding across various disciplines relating to the agricultural and biological sciences. 

As the Grant Development Manager, you will engage in horizon scanning activities to proactively identify suitable funding opportunities and match these to relevant scientific teams across our strategic scientific areas, assisting those applicants with bid costing, application completion and review, funder compliance for the submission of high-quality competitive bids.  The post holder will be expected to help identify and pursue less traditional sources of funding and be able to engage stakeholders at key external agencies to increase Rothamsted’s strategic engagement with these funders in pursuit of diverse or larger awards and initiatives. The Grant Development Manager is expected to contribute to the oversight, reporting, and evaluation of Rothamsted's strategic research and funding activities and the overall business delivery of the institute.

To thrive in this role, you should possess a resilient, proactive, and enthusiastic approach to grant administration and management. Excellent interpersonal and customer service skills are also essential. The appointee should have experience and the ability to provide expert project costing, editorial and strategic advice to enable staff to secure increased research funding. You will report to the Head of Research Grants and will work closely with colleagues within the wider Rothamsted support services (finance, legal and governance, human resources, and external engagement) to ensure submission of the highest quality bids and provision of non-financial post award services.  

The role holder is expected to carry out the duties listed below as well as any other duties reasonably required by the Head of Research Grants or Institute, commensurate with the grade and level of responsibility for this post.



	MAIN DUTIES OF ROLE

	Generic Outputs
	Weighting
	Description of Outputs 
	Description of Job Specific Duties

	BUSINESS SERVICE DELIVERY 
	40%
	Smooth and efficient running of own work area, including application of specialist knowledge to solve non-routine problems, develop new systems, policies and procedures, generate reports and prepare management information
	· Develop and determine appropriate individual workflow and schedule activity to meet targets in line with Rothamsted’ s strategy and Finance KPIs.

· Provide strategic, editorial, technical, and funder compliance expertise to drive the development and submission of high-quality applications for research funding:

· Support research staff at all levels in all aspects of the development and preparation of funding bids; helping to develop ideas, shape projects and undertake robust costing of bids, submission of funding applications and governance/ compliance requirements.

· Keep up to date with evolving funder evaluation/ governance criteria and ensure applications reflect the expectations of the funder

· Demonstrated expertise in MS Excel, using advanced functions, data visualization, and spreadsheet management to organise data and manage/ develop reports using our internal systems

· Manage applications for accuracy, eligibility, completion, and compliance requirements before submission. 

· Contribute to Institution and Team funding strategy and development - repositioning of applications where necessary

· Lead and liaise with other relevant support teams to oversee reporting requirements.

	RESOURCE MANAGEMENT
	10%
	Contributing to resource planning
	· Monitor ongoing funding opportunities and schemes and ensure staff are informed of opportunities in a timely manner. 

· Proactively search out, critically assess and communicate new funding opportunities.

· Provide expert advice (including analysing grant income/pipeline/funding strategy) to Team Lead/ Science Directors, Teams, Institute Strategic Programme Grant leaders (ISPG)/ National Bioscience Research Infrastructure (NBRI) leads, and other senior management to increase awareness of overall funding pipelines and help implement strategy to stabilise and increase funding levels.

· Identify non-traditional research support funding opportunities/ routes for Research Grants to acquire income and provide support in the development of ideas and assist with drafting/submitting applications.

	WORKING WITH OTHERS
	20%
	Building relationships with customers, colleagues and external contacts, raising profile of team/work-unit and provision of specialist advice on all aspects
	· Regular and close liaison with other teams at Rothamsted including the wider Finance team; External Engagement, Human Resources, Legal and Governance, and researchers at all levels - including students, post-docs, Project Leads/Project Leads/Principal Investigators, Team Leads/Science Directors, ISPG/NBRI leads and senior management.

· Analyse external stakeholder priorities and call requirements and map these to Institute research strengths and priorities to ensure relevant and informed engagement with key agencies (e.g. UKRI/ Research councils, Defra, European Union, Trusts and National and International donors) and a variety of external academic partners, both within the UK and overseas.

	LEADERSHIP AND MANAGEMENT 
	20%
	Working within a business support team and/or ensuring performance and quality standards in terms of service provided
	· Undertake staff induction

· Work with the Head of Research Grants to update, develop and provide training relating to finding and successfully securing funding and implementation of research governance, compliance and national security requirements stipulated by external funders. 

· Manage individual workflows to incorporate regular meetings with relevant Teams and research staff to advise on the pipeline, funding strategies, upcoming funding opportunities, application submissions and development.

· Provide expert advice (including pipeline/ grant income, implement strategy, governance) to scientific teams, Institute Strategic Programme Grant leaders, Team leads and other senior management related to external funding and governance/compliance requirements .

· Critically assess T&Cs stipulated by funding agencies against Rothamsted’s policies, overarching financial and strategic priorities and promote/ caution and escalate approvals against opportunities accordingly.

· Contribute to Institutional oversight on grants related matters, including ensuring internal approvals are in place, monitoring success rates and generating reports for senior management and key personnel when requested.

	CONTINUING PROFESSIONAL DEVELOPMENT
	10%
	Expanding knowledge base/skill set via both planned and ad hoc learning opportunities and encouraging own self-reflection through activities such as mentoring/ coaching/critical career reviews and promoting knowledge sharing among others
	Participate/Organise relevant funding-related events, such as:

· Training Sessions (in-house & external);

· Information Days;

· Briefings;

· Seminars;

· Conferences;

· Courses and workshops;

· Undertake self- directed learning,




	PERSON SPECIFICATION AND SHORTLISTING CRITERIA*

	SPECIFIC JOB TITLE
	GRANT DEVELOPMENT MANAGER

	GENERIC ROLE TITLE
	BUSINESS MANAGER

	LEVEL/GRADE
	E

	JOB FAMILY
	BUSINESS SUPPORT

	CONTRACT TYPE
	Fixed Term to 30th March 2028

	HOURS
	FULL-TIME (37 H/WEEK)

	REPORTS TO
	HEAD OF RESEARCH GRANTS

	DEPARTMENT
	RESEARCH INNOVATION AND GRANTS OFFICE 

	LOCATION
	HARPENDEN/ NORTH WYKE

	EDUCATION/QUALIFICATIONS
	Essential
	Desirable
	How Tested? **

	1.
	PhD or MSc in a relevant biological discipline
	
	
	A/Cert

	2.
	Degree
	
	
	A/Cert

	EXPERIENCE/KNOWLEDGE/SKILLS
	Essential
	Desirable
	How Tested? **

	1.
	Previous experience of a research-community and knowledge of related funding processes including using full economic costing and research governance/ compliance requirements.
	
	
	A/IV

	2.
	Ability to interpret funding call texts and evaluation criteria and proactively match these to relevant scientific research areas and /or individuals.
	
	
	A/IV

	3.
	Previous experience of developing grant applications.
	
	
	A/IV

	4.
	Good organisational skills, attention to detail, accuracy, and concision in written documents.
	
	
	A/TEST/IV

	5.
	Experience in identifying and critically evaluating proposals for funding, providing constructive edits and commentary.
	
	
	A/IV

	5.
	Computer literate with the ability to work at an advanced level with spreadsheets (MS Excel), databases and other office products to a high level.
	
	
	A/IV

	6.
	Excellent interpersonal, oral and written communication skills. The ability to communicate effectively and persuasively with scientists, external funding bodies and government agencies.
	
	
	A/IV

	4.
	An awareness of typical funders for this discipline area.
	
	
	A/IV

	BEHAVIOURS/COMPETENCIES
	How Tested? **

	1.
	Drive for Quality:  Works to and sets stretching goals
	A/IV

	2.
	Strategic Thinking: Anticipates emerging organisational needs and manages current situations accordingly
	A/IV

	3.
	Creativity and Innovation: Seeks to generate a range of innovative ideas when addressing problems or new issues
	A/Test/IV

	4.
	Developing Self and Others: Promotes sharing of knowledge and expertise among others
	A/IV

	5.
	Professional Conduct: Adopts a transparent and open approach
	A/IV

	6.
	Productive Relationships: Solicits input from others when tackling problems or generating new ideas


	A/IV

	7.
	Effective Communication: Communicates in an engaging and proactive manner
	A/Test/IV

	GENUINE OCCUPATIONAL REQUIREMENTS
	Essential
	Desirable
	How Tested? **

	1.
	Able to work flexible hours as the work demands
	
	
	



            *     Minimum requirements of the post and how they will be assessed            


           **    Evidence of criteria will be established from: A (application), IV (interview), Test    


                   (skills test/prepared question/presentation), Cert (certificated checked by interview  


                   panel)












