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	JOB DESCRIPTION

	SPECIFIC JOB TITLE
	Health, Safety & Lab Compliance Advisor 

	GENERIC ROLE TITLE
	BUSINESS SPECIALIST/ADVISER

	LEVEL/GRADE
	D

	JOB FAMILY
	BUSINESS SUPPORT

	CONTRACT TYPE
	Fixed term 3 years

	HOURS
	37 

	REPORTS TO
	Head of Estate Operations, North Wyke (with a dotted professional reporting line to Head of Health, Safety and Biosafety)

	DEPARTMENT
	Operations

	LOCATION
	North Wyke

	DATE
	April 2026

	OVERVIEW OF ROLE/JOB PURPOSE

	The Health, Safety & Lab Compliance Advisor will provide professional, site‑based health & safety and compliance and support across the North Wyke estate, supporting research, farming, laboratory and other shared technical environments.
The role focuses on assurance, governance and compliance, ensuring that Institute policies, statutory duties and licence conditions are effectively implemented, monitored and continuously improved across the site. Laboratories form one of several regulated operational environments within scope, alongside farms, workshops, plant, buildings and shared facilities.
Acting as the primary point of contact for Health & Safety and compliance at North Wyke, the post‑holder will work in partnership with managers, supervisors, researchers and facilities teams, and in close liaison with the central Health, Safety, Biosafety and Quality functions. The role provides clear, proportionate and practical advice to support departments in meeting their legal and organisational responsibilities.
The post‑holder will plan and undertake inspections and audits, support or lead incident investigations, identify non‑compliance and emerging risks, and contribute to the development and review of risk assessments, safe systems of work and local procedures.
This is a non‑line management role. The post‑holder does not have direct managerial responsibility for staff, but provides professional leadership, advice and assurance, supporting managers in discharging their Health & Safety responsibilities.

	MAIN DUTIES OF ROLE

	Generic Outputs
	Description of Outputs
	Description of Job Specific Duties

	BUSINESS SERVICE DELIVERY
	Smooth and efficient running of own work area, including application of specialist knowledge to solve non-routine problems, develop new systems, policies and procedures, generate reports and prepare management information
	Health, Safety & Compliance – Site‑Wide Service Delivery
· Act as the site Health & Safety and Compliance lead for North Wyke, providing professional advice and assurance across buildings, farms, workshops, plant, infrastructure and shared operational environments.
· Develop, review and maintain risk assessments, COSHH assessments, safe systems of work and local procedures relevant to site operations.
· Support the maintenance of site‑wide risk registers, compliance records and action‑tracking systems.
· Plan and undertake inspections, audits and compliance checks, identifying non‑compliance and supporting corrective and preventative actions.
· Lead or support incident, near‑miss and hazard investigations, ensuring proportionate learning and improvement.
· Support implementation of statutory requirements, licence conditions and Institute policies relevant to Health & Safety and compliance.
· Act as the focal point for regulatory inspections, audits and assurance visits relating to Health & Safety and compliance matters.
Laboratory & Regulated Research Environment Compliance
· Provide compliance oversight and assurance for shared laboratory and regulated research environments, recognising these as multi‑user facilities within the wider site.
· Support appropriate management of hazardous substances, biological materials, laboratory gases and associated waste streams, ensuring proportionate controls, documentation and training are in place.
· Support the development and review of local rules, SOPs, access controls and safe systems of work for regulated research activities.
· Promote consistent standards for housekeeping, shared equipment use, storage and segregation within laboratory and technical spaces.
· Support monitoring of compliance arrangements and address areas of non‑conformance in collaboration with responsible managers and supervisors.
· Provide advice and guidance on laboratory‑related compliance matters in line with Institute policy and external regulatory requirements.

	FINANCE AND RESOURCE MANAGEMENT
	Monitoring of allocated budgets, contributing to resource planning
	· Contribute to the planning and monitoring of Health & Safety and compliance‑related budgets.
· Support procurement of specialist services, training or equipment required to meet compliance obligations.
· Provide Health & Safety and compliance input to capital projects, refurbishments and grant submissions where required.

	WORKING WITH OTHERS
	Building relationships with customers, colleagues and external contacts, raising profile of team/work-unit and provision of specialist advice on all aspects
	· Work in partnership with managers, supervisors, research leads and facilities teams to support effective management of Health & Safety and compliance risks across all environments.
· Liaise with central Health, Safety, Biosafety and Quality teams to ensure consistent application of Institute standards.
· Chair or support local safety meetings and contribute to Institute committees as required.
· Deliver or coordinate inductions, briefings and training, ensuring consistent and auditable coverage across the site.

	LEADERSHIP AND MANAGEMENT
	Managing a business support team and/or ensuring performance and quality standards in terms of service provided
	· Provide professional leadership, advice and assurance on Health & Safety and compliance matters across the site, without line management responsibility.
· Support and influence managers in meeting their statutory Health & Safety obligations.
· Confidently challenge unsafe practice and escalate risks appropriately using established governance routes.
· Prioritise workload based on risk, compliance need and organisational impact.

	CONTINUING PROFESSIONAL DEVELOPMENT
	Expanding knowledge base/skill set via both planned and ad hoc learning opportunities and encouraging own self-reflection through activities such as mentoring/ coaching/critical career reviews and promoting knowledge sharing among others
	· Maintain and develop professional competence through ongoing CPD (e.g. IOSH, NEBOSH or equivalent).
· Keep up to date with changes in legislation, guidance and best practice, and disseminate relevant information to stakeholders.
· Undertake role‑specific training relevant to Health & Safety, compliance and regulated research environments.






	PERSON SPECIFICATION AND SHORTLISTING CRITERIA*

	SPECIFIC JOB TITLE
	Laboratory Manager and Health and Safety Advisor

	GENERIC ROLE TITLE
	BUSINESS SPECIALIST/ADVISER

	LEVEL/GRADE
	D

	JOB FAMILY
	BUSINESS SUPPORT

	CONTRACT TYPE
	Permanent

	HOURS
	37 

	REPORTS TO
	Operations Manager, North Wyke (with dotted reporting line to Head of Health, Safety and Biosafety)

	DEPARTMENT
	Operations

	LOCATION
	North Wyke

	EDUCATION/QUALIFICATIONS
	Essential
	Desirable
	How Tested?**

	1.
	A bachelor’s degree in a scientific discipline or equivalent
	
	√
	AF

	2.
	Recognised qualification in health and safety or equivalent experience
	√

	
	AF

	EXPERIENCE/KNOWLEDGE/SKILLS
	Essential
	Desirable
	How Tested?**

	1. 
	Proven experience in a Health & Safety, compliance or assurance role within a complex operational environment.
	√
	
	IV

	2. 
	Sound working knowledge of UK Health & Safety legislation, including risk assessment, COSHH and safe systems of work.
	√
	
	IV

	3. 
	Experience of carrying out inspections, audits and compliance checks, identifying non‑compliance and supporting corrective actions.
	√
	
	AF

	4. 
	Experience supporting incident, near‑miss and hazard investigations, and applying learning to improve compliance and controls.
	√
	
	IV

	5. 
	Strong ability to interpret and apply policies, procedures and regulatory requirements in a practical, proportionate way, providing clear and constructive advice to managers and staff.
	√
	
	IV

	6. 
	Ability to work autonomously, prioritising workload based on risk and compliance need, with robust record‑keeping to maintain evidence, action tracking and assurance.
	√
	
	AF

	7. 
	Experience supporting incident, near‑miss and hazard investigations, and applying learning to improve compliance and controls.
	
	√
	IV

	8. 
	Strong ability to interpret and apply policies, procedures and regulatory requirements in a practical, proportionate way, providing clear and constructive advice to managers and staff.
	
	√
	AF/IV

	9. 
	Ability to work autonomously, prioritising workload based on risk and compliance need, with robust record‑keeping to maintain evidence, action tracking and assurance.
	
	√
	IV




	[bookmark: _Hlk197936529]COMPETENCIES

	· Professional judgement and advisory influence
· Risk awareness, analysis and problem solving
· Relating positively to others
· Teamwork and collaboration across disciplines
· Communicating clearly and confidently
· Challenging constructively and appropriately
· Developing self and maintaining professional competence
· Planning and prioritising work to meet compliance and assurance needs



            *     Minimum requirements of the post and how they will be assessed            
           **    Evidence of criteria will be established from: AF (application form), IV (interview),Test    
                   (skills test/prepared question/presentation), Cert (certificated checked by interview  
                   panel)
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