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	JOB DESCRIPTION

	SPECIFIC JOB TITLE
	Management Accountant 

	GENERIC ROLE TITLE
	BUSINESS SPECIALIST/ADVISOR

	LEVEL/GRADE
	D

	JOB FAMILY
	BUSINESS SUPPORT

	CONTRACT TYPE
	Perm

	HOURS
	37

	REPORTS TO
	Finance Manager

	DEPARTMENT
	Finance

	LOCATION
	Hybrid/Harpenden

	DATE 
	August 2026

	OVERVIEW OF ROLE/JOB PURPOSE

	
The Management Accountant role is a pivotal role that enables the accounting for Rothamsted Research (RRes), and one subsidiary Rothamsted Scientific Services (RoSS).

This role is responsible for the provision of financial and management accounting services including but not limited to; preparation of draft management accounts for RoSS (trading subsidiary) and supporting schedules. 

Production of accruals, prepayments for RRes and Balance Sheet Reconciliations for RRes, reviewing transaction history as part of the month end process to ensure correct posting analysis and keeping the month end table updated. Supporting the preparation of the annual budget and Audit.

The role will report to and work closely with the Finance Manager.

The role holder is expected to carry out the duties listed below and any other duties reasonably required by the line manager or Institute, commensurate with the grade and level of responsibility for this post. Rothamsted is going through a period of change at the moment especially the finance team and this JD will be kept under review to ensure that there remains capacity in this role as other team roles develop. 

	MAIN DUTIES OF ROLE

	Generic Outputs
	Weighting
	Description of Outputs 
	Description of Job Specific Duties

	Business Service Delivery
	40%
	Support the Finance team in meeting their objectives

	· Prepare draft management accounts with supporting schedules where applicable for ROSS
· Support preparation of the management accounts for Rothamsted Research covering areas not limited to accruals, prepayments
· Prepare monthly Balance Sheet reconciliations 
· Supporting audit with schedules and information required for areas covered. 
· Working with colleagues within the finance team ensure that the month end timetable accurately reflects tasks requiring completion, staff absences and the deadlines for that month.
· Support on production of annual institute budget. 

	Finance and resource management
	15%
	Production and monitoring of capital budget.
	· Highlight and support ad hoc grant requests when resource is tight. 


	Working with others
	20%
	Build relationships with customers, colleagues and external contacts raising the profile of the team and provide expert advice.
	· Build and develop working relationship with audit team 
· Liasing with finance team on the reconciliation of the month end balance sheet recs resolving queries. 


	Leadership and management
	20%
	Manage a business support team and ensure performance and quality standards in terms of service provided
	· Ensure month end timetable is up to date and team and escalate any issues. 
· Support the development of others by supporting development when working on new areas  

	Continuing professional development
	5%
	Expand knowledge and skill set via planned and ad hoc learning opportunities
	· Regularly undertake appropriate development activities to maintain and/or acquire new skills





	PERSON SPECIFICATION AND SHORTLISTING CRITERIA*

	SPECIFIC JOB TITLE
	Management Accountant 

	GENERIC ROLE TITLE
	BUSINESS SPECIALIST/ADVISOR

	LEVEL/GRADE
	D

	JOB FAMILY
	BUSINESS SUPPORT

	CONTRACT TYPE
	Perm

	HOURS
	37

	REPORTS TO
	Finance Manager

	DEPARTMENT
	Finance

	LOCATION
	Hybrid/Harpenden

	EDUCATION/QUALIFICATIONS
	Essential
	Desirable
	How Tested?**

	1.
	‘A’ levels or equivalent (including GCSE’s in English and Maths)
	
	
	A/Cert

	2.
	University Degree Educated
	
	
	A/Cert

	3.
	Holder of recognised accountancy qualification (ACA, ACCA, CIMA) with post qualifying experience

	
	
	A/Cert

	EXPERIENCE/KNOWLEDGE/SKILLS
	Essential
	Desirable
	How Tested?**

	1.
	Experience leading on the production of draft statutory accounts and internal management accounts. 
	
	
	A/IV

	2.
	Knowledge of VAT regulations for charities. 
	
	
	A/IV

	3.
	Experience of working with senior management and communicating financial information to non-financial stakeholders.
	
	
	A/IV

	4.
	Evidence of engagement in continuous professional development activities in order to keep knowledge base and skills up to date and develop them further
	
	
	A/IV

	5.
	Advanced knowledge of MS office, in particular advanced excel skills.
	
	
	A/IV

	6.
	Proven communication, presentation and interpersonal skills
	
	
	A/IV

	BEHAVIOURS/COMPETENCIES
	How Tested?**

	1.
	Drive for Quality:  Works to and sets stretching goals. Goes the extra mile. 
	IV

	2.
	Strategic Thinking: Anticipates emerging organisational needs and manages current situations accordingly
	IV

	3.
	Creativity and Innovation: Seeks to generate a range of innovative ideas when addressing problems or new issues
	IV

	4.
	Developing Self and Others: Promotes sharing of knowledge and expertise among others
	IV

	5.
	Professional Conduct: Adopts a transparent and open approach
	IV

	6.
	Productive Relationships: Solicits input from others when tackling problems or generating new ideas. Strong customer service ethos. 





	IV

	7.
	Effective Communication: Communicates in an engaging and proactive manner
	IV


            *     Minimum requirements of the post and how they will be assessed            
           **    Evidence of criteria will be established from: A (application), IV (interview),Test    
                   (skills test/prepared question/presentation), Cert (certificated checked by interview  
                   panel)
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